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Memorandum of Understanding

Curry County Retired & Senior Volunteer Program (RSVP)
And
New Mexico Senior Olympics-Clovis Chapter
PO Box 431
Clovis, NM 88102
575-799-6485

This Memorandum of Understanding (MOU) between Curry County Retired & Senior Volunteer Program
and New Mexico Senior Olympics-Clovis Chapter contains basic provisions, which will guide the
working relationship between both parties. This MOU is effective from July 1, 2021 through June 30,
2024 and supersedes all prior MOU with this volunteer station. This MOU may be amended in writing at
any time with the concurrence of both parties and must be renegotiated at least every three (3) years.
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Basic Provisions of Memorandum of Understanding

Curry County RSVP Responsibilities
Recruit, interview, and enroll RSVP volunteers and refer volunteers to the volunteer station.

Instruct RSVP volunteers in the proper use of volunteer timesheets, reimbursement guidance, and
program procedures. Volunteers will sign a signature sheet verifying that they have received the
instructions.

Provide RSVP orientation to volunteer Station staff prior to placement of volunteers and at other
times as needed.

Initiate and develop publicity regarding RSVP such as radio, TV, print, or verbal presentations
highlighting volunteers’ service, accomplishments, and impact on the community.

Furnish accident, personal liability, and excess automobile insurance coverage as required by the
RSVP policies. Any insurance provided by RSVP is secondary coverage and is not primary
insurance.

Periodically monitor volunteer activities at the Station to assess and/or discuss needs of volunteers
and the volunteer Station. Activities will include attending Senior Olympic Board meetings,
participant recruitment and registration, coordinating and scheduling activities, and volunteer
management. These monitoring visits will be documented and kept on file in the RSVP office.

Staff a RSVP Advisory Council with community members as well as RSVP volunteers. Along
with the advisory council, arrange for an appeal procedure to address problems arising between
the volunteer, the volunteer station and/or RSVP.
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Arrange for appropriate RSVP recognition.

In accordance with RSVP policies and availability of funds, provide RSVP volunteers with
reimbursement for transportation to and from the volunteer Station and home and mileage during
their service, whenever possible.

In accordance with RSVP policies and availability of funds, provide RSVP volunteers with
reimbursement for meals during their service, whenever possible.

In accordance with RSVP policies and availability of funds, provide RSVP volunteers with
Personnel Protective Equipment (PPE) during their service.

Documents pertaining to RSVP volunteers to include but not limited to timesheets, assignment
plans, and mileage reimbursement eligibility paperwork will be retained by RSVP staff in
accordance with County policy.

. Volunteer Station Responsibilities
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Implement orientation, in-service instruction, or special training of volunteers.

Interview and make final decisions on assignments of RSVP volunteers. Activities include but are
not limited to attending Senior Olympic Board meetings, participant recruitment and registration,
coordinating and scheduling activities, and volunteer management.

Furnish volunteers with materials required for assignment.
Provide supervision of volunteers on assignments.
Complete volunteer assignment descriptions for each volunteer opportunity at the station.

Provide for adequate safety of volunteers and submit a completed annual safety assurance form
upon request to Curry County RSVP,

Investigate and report any accidents and injuries involving RSVP volunteers immediately to Curry
County. All reports shall be submitted in writing to the RSVP Program Director.

Validate volunteer timesheets and volunteer hours on a monthly basis on or before 10th of the
following month. (Insurance coverage is only effective with verified records of hours served.)

Progress Reports: Volunteer stations are required to complete a short annual survey provided by
RSVP staff documenting the impacts of services provided by volunteers and provide a copy to the
Curry County RSVP.

Separation from Volunteer Service: The volunteer station may request the removal of a RSVP
volunteer at any time without cause. An RSVP volunteer may withdraw from service at the Station
or from the



A NC A
LA TE MAhAa
=T MNVICE S

............

% AmeriCorps
Seniors

By signing this MOU, the Volunteer Station Representative certifies that the volunteer station is a public
or private non-profit organization or a proprietary health care agency.

NM Senior Olympics-Clovis Chapter Curry County RSVP
\ &) \.
By: W S ]‘eﬂ_/ By: . % \Q\OVYY\M
(Signatufe) 0 (Signature)
Title: PJW,@IC{: Title:  RSVP Director
Address: PO Box 431 Address: 417 Gidding St. Suite 100
Clovis, NM 88101 Clovis, NM 88101
Date: “i/a.t {9\«\ Date: L//Q//QOZ{

Reviewed and approved by Curry County Commission on this 6th day of April, 2021.

S The County of Curry New Mexico

ommission Chairman Robert Thornton
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Annie Hogland,



